Te Punaha Hihiko: The Vision Matauranga Capability Fund

Adding team members in the Team section in
our Investment Management System (IMS)

Adding Individuals with the role Key researcher, Key individual and/or Placement

In the Team > Project team section:

Placement Scheme mentoring arrangements « All Key researchers, Key individuals and Placements must be Invited to enter diversity data. It s only mandatory to provide the team member’s organisation, al other fields are optional.
Assessment criteria

1. CIICk +A d d erson. Work programme For more information on project team members, plesse refer to page 16 of the Call for Proposals.
P "": The table below outiines mandstory fields and requirements
roject team
2. Select their role in the drop-down bt - ey e = . T e
g req:
box. Cortunding s .
Subcontracting “Key researcher | Mondatory Yes Mandatory Mandatory Yes Yes
Budget
3. Enter their email addressl Ot Key individual Mondatory Yes Mandatory Mendatory Yes Yes
1P management plan “Placement Mandatory Yes | Mandatory Mandatory Yes Yes
N g Prese Other Optional No | Mandator Not Required No No
4. Select the email address in the Contictsof mres = e
Spacial ethical and reguiatory requiremes
dropdown. L=
5. ClICk either: Key individual Organisation Role Include CV in print
Key researcher
> Invite person to join team Other
. . L e sject is less than 0.5 please provide information about how the work programme will be achievable.
(displays if they exist in IMS) Placement
OR i
> Add person to team (displays if they
are new to IMS). Key researcher @ Add more rales?

| NEWUser@organisation.com

NEWUser@organisation.com {New person)

Namg Qrganisation Egle Includa CV in print

Key researcher ' Add more roles?
NEWUser@organisation.com 5 Invite person to join team
Name Organisation ole Include CV in print Is1 ORCID

Key researcher O Add more mles?

| NEWUser@arganisation.com 5 Add person to team
MName Organisation Rale Include CV in print 51 ORCID

Have a question? We are here to help.
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Call us: 0800 693 778 Monday to Friday 8:30am to 4:30pm

October 2021

NewZealand Government


https://www.mbie.govt.nz/info-services/science-innovation/funding-info-opportunities/investment-%20funds/vmcf
http://www.mbie.govt.nz/info-services/science-innovation/subscribe
mailto:VMCF@mbie.govt.nz

Te Punaha Hihiko: The Vision Matauranga Capability Fund

Adding team members in the Team section in
our Investment Management System (IMS)

Adding Individuals with the role Key researcher, Key individual and/or Placement

6. If you clicked Invite person to join team

complete the following.

If you clicked Add person to team go to

Name Organisation Role Include CV in print 151 ORCID
step 7.
6.1. Click Add next to their name.
6.2. Enter their first name, last name Pending invitations:
and click Create. Email Invited date Year Role(s)

A SyStem generated ema” Wl" NEWUser@organisation.com 24 September 2019 1 Key researcher @ m m m

automatically be sent to the team
member inviting them to register:

> for IMS, and
> their diversity information.

If the total FTE of the project is less than 0.5 please provide information about how the work programme will be achievable.

Pending invitations:

Team members do not have to accept their Email Invited date Year Role(s)
dtverSttyvor IMS reglstratton anl?athnS for yOU NEWUser@organisation.com 24 September 2019 1 Key researcher Enter First Name Enter Last Name m m
to submit your funding application. Their

acceptance will not affect the assessment of K @ K
your application.

7. Click their name.

Name Organisation Role Include CV in print

New User Key researcher 0.00 Not invited m AV

=

ORCID
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Te Punaha Hihiko: The Vision Matauranga Capability Fund

Adding team members in the Team section in
our Investment Management System (IMS)

Adding Individuals with the role Key researcher, Key individual and/or Placement

8. Click Person’s details. A Person lookup
screen displays.
Name Organisation Role Include CV in print Is1 ORCID
9. Cor.nplete.the Person lookup screen with New User Key researcher 0,00 Notinvited m ae
their details.
10. Under Organisation, click the Lookup Persen
button. An Organisation lookup screen \NEW \ \Usef \ \ \ \KEV researcher e Persens detalls
diSp|ayS First name Last name Organisation Role(s)
Person lookup @J
11. Enter their organisation and click Search.
Addfupdate person records i
RCID Integration

Please add/update the person's details below. You cannot alter an existing person’s organisation. You

12. Scroll through the list of search results. If

th . i . can add them to another organisation as a new person record if necessary. _’,(}rganisaﬁcpn lookup
elr organisation Is:
. . . . - First iy Last e Organisation details
12.1. in the list, click the adjacent Use Title: e il Organisation lookup 8
. Or v ‘ New | User Organisation | NEW Organisation ‘
button. You will return to the : name: *
Position: Department: Orcid ID: Enter an organisation name and city(optional) to search for. You may enter both part and
Person lookup screen. ‘ | | —| | multiple keywords. Organisation | Piease selet.. -]
(= L L type:
12.2. notin the IiSt, click Add. A Contact phone: Mobile phone: Contact fax: Organisation name: | Organisation m | Telephone: ‘

secondary Organisation lookup \ |
screen displays. Enter the details of Website url: Expertise:

K X i 2 il m b Linel:
their organisation. When complete NEWUser@organisation.com \ | | [ N
click Save & Use and you will return Postal address: Physical address: i m'@ -
to the Person lookup screen. @

A City: ‘

Address details

Contact email:

Organisations already in your application Line3:
13 Ch k ” d | h I k 4 ] . Organisation City -
0 eck a etails on the Person looku Feations: Suburb:
P Quiglications Australisn Nuclear Science and Technology Organisi Sydney E m
screen.

lJoe Bloggs Organisation E E

14. When complete, click Save to return to state:

NN

city: | ‘

8 Resident status: Seopus 104 SKA (square Kilometre Array) Organisation E m
the Team member section. e & Ve couney: | lease et -
The SKA Organisation E E
N Postcade:
Total Heslthcare Organisation E m
wokup 10 GST number:

Viewing 1 to 5 of 5 entries

e D)
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Te Punaha Hihiko: The Vision Matauranga Capability Fund

Adding team members in the Team section
our Investment Management System (IMS)

Adding Individuals with the role Key researcher, Key individual and/or Placement

15. Click Invite for ORCID integration.

Team members do not have to accept
their their ORCID registration invitations
fOr_yOU to submityour funding Name Organisation Role Include CV in print 151 ORCID
app[[cat[on. Their acceptance will not New User Key researcher 0.00 Not invited m AT
dffect the assessment of your application.
Person *
16. Click Choose file, locate and upload their New | ‘User ‘ | ‘ |Key S - Person's details
Cv. First name Last name Organisation Role(s)
17. In the FTE Proportion field, overtype the
default with their FTE.
Contact email * | NEWUser@organisation.com ‘ 15 Invite for ORCID Integration
18. When complete, click Save.
19. Repeat for all other team members in the Ve *
role of Key researcher, Key individual and
. Upload CV Include CV in print
Placement following the on-screen 16
Prompts- Choose File | No file chosen ‘
FTE contribution by Impact Statement
Impact statement 0 FTE proportion
151 1S | 0|
Total: | 0|
18
LS Cancel
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Te Plnaha Hihiko: The Vision Matauranga Capability Fund

Adding team members in the Team section in
MBIE’s Investment Management System (IMS)

Adding Individuals with the role Other

+ Add persan

In the Team > Project team section:

1. Click +Add person.

Key researcher

. Other sject is less than 0.5 please provide information about how the work programme will be achievable.
2. Select Other in the drop-down box. Placement
3. Enter their email address. [ Other
. . NEWUser@organisation.
4. Select the email address in the T
dro down NEWUser@organisation.com (New person) 4
P ’ Name Organisation Role Include €V in print
5. Enter their organisation.
. . . Other
6. Select their organisation from the Searching...) Organisation
dl‘Op dOWI’L ‘ NEWUser@organisation.com 5 NEWUsers Organisation Add person to team
7 Click Add tot Mame Organisation Role NEWUsers Organisation (UsersOrganisation) ORCID
0 1C person to team.
8. Enter their details. When complete
click Save. Namg Organisation Role Include CV in print 151 QRCID
9. Repeat for all other team members NEW User NEWUsers Organisation Key individual v 050 Invitation sent m ™
in the role of Other following the o
ts NEW User NEWUsers Organisation Other 0.00 Not invited m W
on-screen prom o
P P Person *
INEW User .NEWUsers Organisation I Other e Perien’s datails
First name Last name Organisation Role(s)
Contact email . o
FTE L by Impact 5
Impact statement FTE proportion
151 15 i e ol
Total: 0
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