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TO Debbie Te Awhe, Acting General Manager, Enablement
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SUBJECT IMMIGRATION NEW ZEALAND FORM REQUIRING THE APPROVAL OF THE
ACTING GENERAL MANAGER, ENABLEMENT

PURPOSE

This paper seeks your approval for the new Immigration Online (ADEPT)! Accredited Employer
Work Visa (AEWV) Job Check form under section 381 of the Immigration Act 2009 (the Act).

Section 381 of the Act confers the power to approve and issue forms necessary for the
purposes of the Act, to the Chief Executive, Ministry of Business, Innovation and Employment
(MBIE). This power was delegated to the Deputy Chief Executive - Immigration New Zealand by
the Chief Executive, as outlined in the ‘Immigration Act 2009 Instrument of Delegation’ dated
26 September 2019.2

You have been delegated authority to approve forms under section 381(1) by the Deputy
Secretary - Immigration as set out in a memorandum dated 10 September 2021.

RECOMMENDATIONS
It is recommended that pursuant to section 381 of the Act you:

A. Approve the new online AEWV Job Check form, as outlined in Appendix 1.

Agree / Disagree

* Advance Digital Employer-led Processing and Targeting Platform (ADEPT)
2 http://inzkit/publish/opsmanual/#72983.htm
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B. Note that approval of this form is subject to the ADEPT Operations Team being able to
correct minor typographical errors that do not change the meaning of questions asked

or information displayed.

Noted

Jeannie Melville
Head of AEWV

17 June 2022

Debbie Te Awhe
Acting General Manager
Enablement

(Acting under delegated authority)

17 June 2022
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BACKGROUND

1. In August 2019, Cabinet agreed to implement a gateway system that employers will
need to pass through in order to hire a migrant worker on an employer-assisted
temporary work visa [DEV-19-MIN-0228]. The new system requires the employer to
be approved accreditation and then a Job Check, before a migrant can be granted an
AEWV.

2. On 26 March 2021 [BR 2021-2254] and 9 February 2022 [BR 2122-2326] the Minister
of Immigration agreed to the detailed policy settings for employer accreditation.

3. The gateway system is being implemented in stages, with employers able to apply for
accreditation since 23 May 2022 and Job Checks from 20 June 2022. Applications for
an Accredited Employer Work Visa (AEWV) will open 4 July 2022.

4. On 20 May 2022, Stephen Dunstan, General Manager, Enablement, approved the new
Immigration Online AEWV accreditation form and two associated paper forms.

JOB CHECK FORM

5. The AEWV Job Check accreditation form will be delivered on the ADEPT platform,
which will streamline the process for both applicants and INZ.

6. Screenshots showing the new online form are included in Appendix 1. These
screenshots show every possible piece of content in the current version of the form,
however questions and other information will display differently (or not at all) based
on the context of the application and the answers provided. The screenshots are
annotated to show the circumstances in which they will display.

7. The Job Check form will only be available online. Regulation 23AA allows the Chief
Executive to mandate applications be made online, however that’s not required in this
instance as reg 23AA only relates to visa applications.

CONSULTATION

8. The Job Check form has been reviewed by a number of groups, including MBIE Legal
Services, Immigration Enabling, and ADEPT Operations.

IMPLEMENTATION

9. The form will be made available on 20 June 2022.



APPENDIX 1 — ONLINE ACCREDITED EMPLOYER WORK VISA JOB CHECK FORM

el

Organisation details

I_

Page displays on selection of Apply for
a Job Check from approved Employer

We i this information to identify your organisation and check that it still meets the requirements for accreditation.

Organisation details

The following details have been from your organisation’s last appl

Name of organisation

Organisation details

The following details have been retrieved from the Companies Register. To update them visit the Companies Office website — it may take up to 24
hours after you make the change for them to update bere. [T Companies Register

New Zealand Business Number (NZBN) of organisation

ACTION REQUIRED

should be viable and

fy for & job check. Conta

' recenmeship, Your Organisation should be viable and ongoeng to qualiy for a job

on should be viable and

auld be wable an

WARNING

Section displays where employer is
foreign embassy or consulate

Fields pre-populate with information
entered in the Employer Accreditation
application

Section displays where employer is not
foreign embassy or consulate

NIBN pre-populates with the one
entered in the Employer Accreditation
application

Warning displays where pre-populated
NZBN is no longer current in the
register

Warning displays where pre-populated
NZBN belongs to company in
administration

‘Warning displays where pre-populated
NZBN belongs to company in
administration and receivership

Warning displays where pre-populated
NZBN belongs to company in
liquidation

Warning displays where pre-populated
NZBN belongs to company in
receivership and liquidation

Waming displays where pre-populated
NZBN belongs to company in
administration and liquidation

Warning displays where pre-populated
NZBN belongs to company in
receivership

Warning displays where pre-populated
INZBN belongs to company in
administration, receivership and
liquidation

Fields pre-populate with information
from Companies Register




Industry classification

Key people

Key people include directors of a compary, partners in a partnership, school principals, and any other person who can influence an organisation’s
with and i ion law.

NOTE
We have irsted the details of the ey people that were provded with your organisation’s last application.

Check thear details are comect and edit of remove any you need to.

|

if the ey person has a monomym (2 single name), enter i in the Surname of family name held and ieave the first and middie name fields blank

Surname of family name

Date of birth
o mm VivY ]

Country or territory of birth

SEAT [ypang nd SEIeCT & CoUNndry from e kst

Primary country of citizenship

This must be issued by their primary country of citizenship. An expired passport can be used.

s the perion & of =

— —
Is the key person in New Zealand without a valid visa?

Is the key person breaching their visa conditions by acting as a key person for your organisation?
Ces OMNo

Role In organisation

= ADD A KEY PERSON I—

Fields pre-populate with details of key
people entered in either the last
Employer Accreditation of Job Check
application

Question visible where response to
“Primary country of citizenship’ is a
country other than ‘New Zealand’
Field pre-populates with answer
provided in either the last Employer

or Job Check

Section visible where ‘No® response to
“Is the key person a New Zealand
citizen of resident?

Field pre-populates with answer
provided in either the Last Employer
i or Job Check

Button repeats section allowing further
instances of key people to be added




Employment de

Employment details

We wie the information you enter in this section 1o record the job being offered, and to check that it is genuine.

Positions available

This job check application can include multiple positions, but only where the proposed terms and conditions are the same, including:

occupation

locations of work

remuneration

qualifications, work experience, skills or other job specifhcations
job description

employment agreement.

i & labour market test is required, all available positions must be included in the advertising.

Job title

Number of positions
A separate job check must be itted where the terms and differ.

ALERT

As your crganisabion holds standard accreditation, a manmum of frve jobs can be 23500ated with your organsation at any one ime. If approval of
ths job check

uid exceed the Lmil some posibons may not be 2pproved.

Mumber of positions
A separate job check ' murst be itved where the terms and differ.

Location of work

Will the job require the employee 1o work in multiple reglons?

Regional boundaries are set by regional councils. Answer No if all locations of work will be within a single region.
Map of North island regions | Map of South lsland reglons

OYes ONo

Enter all regions of work

Work region
Map of Nosth island regions | Map of South Island regions

+ ADD ANOTHER REGION

Work region
Map of North island regions | Map of South Island regions

Will all the work be done remotely?
For example, the employee will be working from home. Anvswer No if on-site work will be required some of the time.
OYes OMNo

Will the job require the employee to travel between multiple locations of work?
For example requiring an employee to complete a project at a different location.

Page displays on selection of Save and
Continue from previous page

Section visible where accreditation
type is High-volume, Triangular or
Franchisee

Section visible where accreditation
type is Standard

Section visible where Yes' response to
“Will the job require the employee to
work in multiple reglons?

Button repeats question allowing
further regions to be added

‘Question visible where ‘No” response
to “Will the job require the employee
to work in multiple regions?’

Section visible where “No® response to
“Will all the work be done remotely?




Additional employers

Will the g be by other
Yes O No

in addition to your organisation?

Are all the other employers district health boards who each hold high-volume accreditation?
Yes O No

WARNING

Will the employment be covered by a single employment agreement?
Yes ONo

WARNING

mployment agreement for 3 job check applicat

New Zealand Business Number (NJBN) of other employer
You can search for the right NZBN here.

ACTION REQUIRED "ewr:

ACTION REQUIRED

CONFIRMED

enter the NIBN t

= ADD ANOTHER EMPLOYER

Section visible where ANZSCO code is
‘253112 - Resident Medical Officer’

Section visible where Yes' response to
“Will the successful candidate be
employed by other employers in
addition to your organisation?

Warning visible where "No' response to
“Are all the other employers district
health boards who each hold high-
volume accreditation?

Warning visible where “Yes' response
to “Are all the other employers district
health boards who each hold high-
volume accreditation?

Warning visible where "No' response to
“Will the employment be covered by a
single employment agreement?

Section visible where Yes' response to
“Will the employment be covered by a
single employment agreement?’

Confirmation visible where NZBN has
been validated

Warning visible when NZBN is unable
to be validated with Companies.
Register

Warning visible when NZBN entered
belongs to company that ks not current
in the Companies Register

Confirmation visible where NZBN has
been validated but there is no
isation name in the C.

Register

Button repeats secthon allowing further
employers to be added




Kasedress of work
 the ok 3 10T 10 b SOrd BT 84 SATELL, #RIH The M Of head O 800res Of your Oranastion.

SEart Eyprag el et e COMPIPLE BASTEL i B SR et ERfr manuesy £t Bound
Prisiry 233rean o work
1 work i 1o be done ot varicon wtes, of I the work will not be done ot an addrews, enter the main or head ofice sddres of your organisation.
SEMT FyPng BT LT I COmERLE BASTAL Y I ML BT (0T mEmLBR,  # A R
ALERT

A2 10catons of work mest e ntiuded i The BRODOMAG STV Ert ATReTent, 303 MUt 00t have The POLKtEal 10 Gadvartage the emoiove
Fachon that may harve the Dotectial 10 Gadventiage The smgioyse inClude the notce pencd recuited whin Changng ICION, Compersation for
a0 BICOMOEAton, and The DROCeTS Or 40 EMOOYRe WO 1 Lnabie 1D UBee OF Charge FEPOnL

L™
Oves Mo
Incliade detaks of amy notice period provided, amy comp 2 for e wha % unabie 1o travel of change Question visble where Yes' response
10 "Are the termn and conditions of
‘wark being done at multiphe locatons.
et out in the employment
agreement?
Job requirements
Erer the ANTSCO cocke It most clonely matches the job. Search the ANISCO website for the comect code.
= TP B RTE Ee G e e A
NOTE
" W Note visible where ANTSCD code s one
They ANTSO X 0upaton sppaar o the Graen Lt ‘which appears on the green ist
=+ More ilormaton
WARNING Warning visible where ANZSCO code is
Thos ANISC0 QECUTREOn BP0MANS O th TISICd OCCUpations bat ‘one which appears on the restricted
eCupations list
~+ Moy ikormation
Wikl the job misinem Question visible whers ANZSCO code is
<» Gieen List requirements. one which appean on the green lint
O¥es ONo
Feu' rewponie
WARNING o Will the job require successiul
1 you e T3 100 10 8 MEart and Dhey Booly for B ACCrend Empiover Work Visa, they wil need 10 8emansirate That They mest T munimom m,:r“““::'ﬁ”“
FRGRae Tty Wated o6 The freen Iril, 21 well 23 4y further euasmants you soecdy Delow un¥
Alternate
™ “es' of No' responie 1o
o Will the job require successhill
Eonegihe ko eouiermerss thut sucrssatel caodidates ot loh gl e b, e
ALERT ¥
# you ofer thet job 10 8 merant 80 they 000ty o0 80 Aicredend Emplopet TN Vs, they mtl need 1o Semonitiats that they meet these minemum
g remanty
Misimgm fumber of pran of For this job
Revels are of the New Voo eguivalent.
Qualcation ares of Fapenine a . =
For enample, Cookary’ or Information technology’. Mnimum qualification level requred
for the job’ is rot ‘o qualification’ or
High school




Are there any further requirements for the job?

OYes ONo
Further requirements
Question visible where Yes™ response
== 10 "Are there any further requirements
for the job ¥
Will the job 2 oy but them to sieep during this time?
OYes ONo
Is this job for planting, maintaining, harvesting or packing crops in the horticulture or viticulture industries?
OYes ONo
WARNING Warning visible M"l‘l’lw
A job check of an Accredried Employer Work Visa wnll ot be approved for jobs 10 plant, maintain, harest of Pack crogs in the hortulture of . W "ml“:""' planting. "‘m"“”&
VIDCWITUTe industries. i yOu want 10 recruit migrants in these j1obs, you may need 10 apply 10 become & Recognised Seasonal Employes M" ‘I . :" < M‘ m: ’N' >
Is this job to work a3 a crew member on a fishing vessel?
OYes ONo
WARNING
B job chack of an Accredded Employer Work Viss will not be approved for jobs 10 work 24 8 crew member (snciuding $a% whao 30 not i ‘Warning visible where "Yes' response
processors) on a hishing vessel in New Zealand fishenes waters. if you want 10 recruit migrants in these jobs, they may need to apply for a Fishing == to s this job to work 3 2 crew
Crew Work Visa 4 member on a fishing vessel?
NOTE
Migrants cannot be grarted Accredited Employer Work Visas as ca
What type of employes is this job check for?
T h of emy
Options: G lrpesof employes
« Permanent (full or part-time) s -
= Fiwed-term (full or part-time)
Section visible where response to
What is the duration of the fxed-term employment?
| “What type of employee is this job
check for¥ s Foed-term (full or part-
time)
[Explain the reason for a fued
Thete must be & genuine reason based on reasonable grounds for the fued term.
Date the job is available or the work stasts from
od mm vy ]
Will the employee be place paryy? Question visible where accreditation
O¥es O No type ks Triangular
Is this job check for self-employment?
Y O MNo
WARNING ‘Warning visible where “Yes' response

Seif-employment doss not meet the requirements for the approval of & job check or Accredited Employer Work Vina applcation.

= to I3 this job check for seif-
employment

Do you intend to use this job check to hire a family member?
Oves ONo

Provide details of the family member you intend to hire, and the reasons for hiring them
Question visible where Yes” response
pe= 10 "D you intend 1o uie this job check
to hire a family member?




Remuneration

We use this information 1o ensure that the rate of pay for the job meets the required minimum.

Remuneration type

Will the employee be paid a salary?
Select No if the employes will be paid an hourly wage.
OYes ONo

Deductions or allowances
Certain o 2

not be included yee's salacy:

= Do not include for example, tool or uniform allowances.
+ Do not include benefits that are not guarantesd, such a3 piece rates, commissions of performance bonuses.

Page displays on selection of Save and
Continue from previous page

Text visible where “Yes’ response to
“Will the employee be paid a salary?*

and specified in th g may be included, such as provided in jon to
the employment, meals and vehicles. The value of these must be specified as an - jon in the )
[F Employment New Zealand | Deductions
Deductions or allowances
Certain deductions or not be Included lculating an employee’s hourly rate of pay: Tent visible where ‘Mo’ response 1o
“Will the employee be paid a salary ¥
= do not includ lated jons or for example, tool or uniform allowances
= do not include benefits which are not g such s piece rates, of per bonuses.
deductions and alk specified in th g may be included, such as provided in ion to
the employment, meals and vehicles. The value of these must be specified as an allowance or deduction in the employment agreement.
[T Employment New Zealand | Deductions
the include benefits in 2 the employes's base rate of pay?
Select No if only allowances that are not eligible for the calculation of remuneration are included, such as tool or uniform allowances.
OYes ONo
Does the employment agreement include reasonable deductions taken from the employee’s base rate of pay?
| Section visible where ‘No’ response to
Hourly rate of pay “Will the employee be paid a salary?
Text visible where Yes' response to
Answer the following questions based on the proposed hourly wage before tax, including guaranteed benefits or allowances. If the rate of pay in the ‘Does the employment
employment agreement is not hourly, calculate what the equivalent hourly wage would be. m‘:"‘u:“’“w‘:‘:‘:' ot
o the employee’s [
pay?, of Yes' response to ‘Does the
Do not include that is not @ for example, bonuses of piece rates. Do not include empl lated d i il ag) include
or allowances, for example, tool or uniform allowances. reasonable deductions taken from the
's base rate of pay?
Answer the following questions based on the proposed hourly wage before tax. If the rate of pay in the employment agreement is not hourly, calculate Text visible where ‘No' response to
what the equivalent hourly wage would be. &"m’“ ""mm":‘ """"‘;"
addition to the employee’s base rate of
Do not include that is not g d, for example, bonuses or phece rates. Do not include employment-related deductions pay?, and ‘No' response to ‘Does the
of allowances, for example, tool or uniform allowances. emplayment include
ble deds taken from the
employee’s base rate of pay?
Minimum hourty rate of pay
Answer in New Zealand dollars.
WARNING
Thee hourly wage entered is below the New Tealand mirimum wage. Total remuneration must be above the minimum sage under New Zealand law ‘Warning visible where "Minimum
hourly rate of pay’ is less than 21.20
5 Employment New Jealand | Minimum wage
Warning visible where ANZSCO code is
not one which is Construction
WARNING Infrastructure, Tourism, or Care
The hourly wage entered is beiow the median wage. FOr & job Check 2pphalion to e 3PEroved, your OIEANIAton mist guarantes total ulpafult::::l::t?.?s e
remuneration above the meduan wage.
Warning visible where “Yes' response
o “Will the job require successful
WARNING candidates to meet the minimum
as instad i vy
The hourly wage entered is below the Green List wage threshold for this ANISCO code. As you have indicated that this job must meet the List?, and ANZSCO mu;;;""{'
requirements of the Green List, for this job check application 1o be 3pRTOVEd, YOUr CIEANISALION Must guarantes total remuneration above this wage m'-uwm hourly rate of pay’ less
threshold. than 57,69, or ‘261211 - Multimedia
and hourly rate of
pay’ less than 45.67
WASNG Warning visible where ANZSCO code is
Construction and Infrastructure or
The hourly wage entered 15 below the wage threshold for the ANZSCO code. For 8 job check application to be approved, your Organsabon must Tourism and ‘Minimum hourly rate of
guarantes total remuneration above the applcable wage threshold pay’ is bess than 25.00, or Care
. i hourly rate

10

and
of pay’ is less than 25.39




Options:
« A fimed numbser of hours per week
- A minimum and 3 maximum number of

Maxkmasm hourly rate of pay
Leave blank if the minimum rate of pay is the most that will be paid for the job. Answer in New Zesland dollars.

I the overtime pay rate lower than the normal hourty rate?
OYes ONo

I the rate of pay for paid leave lower than the normal hourly rate?
For example, pakd annual leave of sick leave,
OYes ONo

Paid leave rate of pay
Arswer in New Jealand dollars.

Hours worked
Does th g _ vk for & minimum of 30 hours per week?
OYes ONo
WARNING
For a job check application 1o be 2pproved, work for & menimum of 30 Bours per wesk must be guarantsed in the smployment dgriement.

P o Tor

inimum of 30 hours per week

Maximum namber of hours that will be worked per week
Ayt eucluding hours pasd at overtime rates. The maximum number of hours must be detailed in the smployment agreement.

Salary

Question visible where Yes' response
o ‘Ts the overtime pay rate lower than
the normal hourty rate?

Question visible where Yes' response
o 13 the rate of pay for paid leave
lower than the normal hourly rate?

Section visible where ‘No' response to
‘Does the employment agreement
guarantee work for a minimum of 30
hours per week?"

Section visible where Yes' responie o
WIill the employee be pald a salary

Text visible where Yes' response to
™

Answer the following questions based on the proposed salary before tax, 4 benefits or

Do not include that i not g for example,
of allowances, for example, tool o uniform allowances.

bonuses or plece rates. Do not includ related

“Does
inchude allowances or benefits in
addition to the employee’s base rate of
pay?, or Yes' response to ‘Does the
employment agreement include

taken from the

Answer the following questions based on the proposed salary before tax

Do not include that is not g for examgle,
or alicwances, for example, tool of uniform allowances.

bonuses o piece rates. DO not includ L

Minimum annual walary
H the period of work is less than 52 weeks, calculste what the rate would be if 52 weeks were worked. Ansaver in New Zealand dollars.

Maximum annual salary
Leave blank if the minimum annual salary is the most that will be paid for the job. Answer in New Jealand dodlars.

employee’s base rate of pay?

Teat visible where ‘No' response to
"Does the employment agreement
include alowances or benefits in
addition to the employee’s base rate of
pay¥, and ‘No’ response to Does the
employment agreement include
reasonable deductions taken from the
employee’s base rate of pay?

Section visible where Yes' response to
Will the employee be paid 2 salary ™

Question visible where response to
“Number of hours per week to be worked,

Maimum number of hours to be worked per week
Exclisde hours pakd at overtime rates.

Will the based
Thés i4 & work fster system where the employee has a regular shift pattern that is not based on a seven-day week, for example thiee days on then
three days off (a six-cay shift pattern).

Yer ONo

11

a3 specified in
agreement” is “A fiued number of hours
pér week' of ‘Only 8 markmurm number of
hours per week (no minimum]*

Question visible where response to
“Number of hours per week to be worked,

Section visible where response to "Number
of hours per week to be worked, a3
i




Number of days in each shift pattern
For example three days on, three days off would be a six-day shift pattern.

Are the number of hours worked per shift pattern the same throughout the year?
OYes ONo

Maximum number of hours worked per shift pattern
Exclude hours paid at overtime rates.

Number of hours worked per shift pattern
[Exclude hours paid at overtime rates.

Are the number of hours worked the same throughout the year?
OYes O No

l\

(I\

Section visible where Yes' response to
“Will the employment be based on a
revolving roster?

Question visible where ‘No’ response to
“Are the number of hours worked per shift
pattern the same throughout the year?

Question visible where Yes' response to
“Are the number of hours worked per shift
pattern the same throughout the year?'

Section visible where ‘No' response to
“Will the employment be based on a

Describe the variation in hours

Maximum number of hours worked per week
[Exclude hours paid at overtime rates.

WARNING

For a job check application 10 be approved, work for a minimum of 30 hours per week must be guaranteed in the employment agreement,

Provide details and explain why at least 30 work hours per week

Hourly rate of pay

The annyal salary can be corvertad to an hourly rate by the following formula: Salary & 52 # the maumum weskly hours worked = hourly rate.

For example, if someone makes $70,000 per year, and works 45 hours per week, the hourly rate is $29.91 (70000 + 52 + &5 = 29.91)

g roster?

Question visible where ‘No' response to
“Are the number of hours worked the
same throughout the year?’

Question visible where “Yes' response to
‘Are the number of hours worked the
same throughout the year?'

Section visible where response to ‘Number
of hours per week to be worked, a5

fied in the b ' is
‘Only a maximum number of hours per
week (no minimum)’ or ‘No minimum or
maximum hours specified”

Note visible where response to "Number
of hours per week to be worked, a5
specified in the emph T s
“A fixed number of hours per week’ or ‘A
minimum and a maximum number of
hours per week’ or “Only a minimum
number of hours per week (no maximum)’
or ‘Only a maximum number of hours per
week (no minimum)’ or "No minimum or
maximum hours specified’, or where
‘Number of hours per week to be worked,
a3 specified in the employment
agreement” is "Hours vary” and ‘No'

NOTE

hours worked per shift pattern = hourly rate.

For example, if someone makes 570,000 per year, works soc-day shift patterns (three days on, three days off), and works 40 hours per shift pattern,
the hourly rate is S28.77 (70000 + (365 + 6) + 40 « 2877).

The annual salary can be comerted to an hourly rate by the followang formula: Salary + (365 # the numbser of days i & sheft pattern) + the maxamum

Minimum hourty rate of pay
Answer in New Zealand dollars.

WARNING
The minimum hourly rate of pay entered 1s below the New Zealand minimum wage. Total remuneration must be above the mmimum wage under
Mew Tealand Law

[ Employment New Zealand | Minimum wage

WARNING
The minimum how
total remuneration above the median wage.

tiy rate of pay entered is below the median wage. For & job check Application to be approved, your organiation must guarantee

WARNING

The minimum hourly rate of pay entered is below the Green List wage threshold for this ANISCO code. A5 you have indicated that this job must
meet the reguirements of the Green List, for this job check application 1o be approved, your organisation must guarantes total remunerat

thes wage threshold

n above

to “Will the be
based on a revolving roster?”

Note visible where response to "Number
of hours per week to be worked, as

in th 1 "

';Iwuwv’and “Yes' l!swn;to “Will the

be based on a

roster?

Warning visible where ‘Minimum
hourly rate of pay’ is less than 21.20

Warning visible where ANZSCO code is
not one which is Construction and
Infrastructure, Tourism, or Care
Workforce, and ‘Minimum hourly rate
of pay’ is less than 27.76

Warning visible where ‘Yes' response
o "Will the job require successful
candidates to meet the minimum
requirements as stated on the Green
List?, and ANZSCO code is either ICT
with "Minimum hourly rate of pay’ less
than 57,69, or ‘261211 - Multimedia

WARNING
The minimum hourty rate of pay entered s below the wage ¢ t
1 above the apphicable wage threshold

¢ this ANZ

tode. For a job check application to be approved, your

Organisabion m uaraniee total remunera

12

and hourly rate of
pay’ less than 45.67

‘Warning visible where ANZSCO code is
Construction and Infrastructure or
Tourism and “Minimum hourly rate of
pay’ is less than 25.00, or Care
‘Workforce and "Minimum hourly rate
of pay’ is less than 25.39
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Maximum hourly rate of pay
Answer in New Zealand dollars.

Is the overtime pay rate lower than the minimum hourly rate calculated above?
O Yes O No

Overtime rate of pay
Answer in New Zealand dollars.

Question visible where a salary has
been entered under ‘Maximum annual
salary’

Question visible where Yes' response
to ‘Is the overtime pay rate lower than
the minimum hourly rate calculated
above?

Section visible where Yes' response to
either ‘Does the employment agreement
include allowances or benefits in addition

Base rate of pay

Answer the following questions based on the proposed salary before tax, extluding all allowances or deductions.

Answet the following questions based on the proposed salary before tax, excluding all allowances.

Answer the following questions based on the proposed salary before tax, excluding all deductions.

Minimum base annual salary
H the period of work is less than 52 weeks, calculate what the rate would be if 52 weeks were worked. Answer in New Zealand dollars.

Maximum base annual n'l'uy
Answer in New Zealand dollars, including cents after a decimal point, for example 35000.00. Do not include a dollar sign or comma.

tothe 's base rate of pay?’ or
‘Does the employment agreement include
reasonable deductions taken from the
employee's base rate of pay?'

Alternate text visible depending on Yes'/
‘Yes!, Yes'/ No' or ‘No'[Yes' responses to
‘Does the employment agreement include
allowances or benefits in addition to the
employee’s base rate of pay? and ‘Does.
the employment include
reasonable deductions taken from the
employee's base rate of pay?

Question visible where a salary has

bbeen entered under ‘Maximum annual

salary’

Note visible where respanse to ‘Number

of hours per week to be worked, as.

specified in the employment agreement’ is

“A fived number of hours per week” or ‘A
and a number of

NOTE
The annual $alary can be comverted 1o an hourty rate by the following formula: Satary # 52 + the maamum weekly hours worked = hourly rate.

For sxample, if someone makes 570,000 per year, and works &5 hours per week, the hourly rate o $29.91 (70000 + 52 + 45 « 9.51)

The annual salary can be converted to an hourly rate by the followang formula: Salary + (365 + the number of diys in a shift pattern) & the maximum
hours worked per shift pattern « hourly rate.

For sxample, if someone makes 570,000 per year, works soc-day shift patterns (three days on, thiee days off), and works 40 hours per shift pattern,

the hourty rate i $28.77 (70000 5461440

Answer the following questions based on the proposed hourly wage before tax, encluding all allowances.

Answer the following questions based on the proposed hourly wage before tax excluding ail deductions.

Minimum base hourly rate of pay
Answer in New Zealand dollars.

hours per week’ or ‘Only a minimum
number of hours per week (no maximum)’
o ‘Only a maximum number of hours per
week (no minimum)’ or "No minimum or
maximum hours specified’, or where
‘Number of hours per week to be worked,
as specified in the employment
agreement’ is Hours vary” and ‘No'
response to “Will the employment be
based on a revolving roster?
Note visible where response to ‘Number
of hours per week to be worked, as
specified in the employment agreement” is
"Hours vary’ and 'Yes' response to "Will the
be based on i

roster?”

Section visible where ‘No” response to
“Will the employee be paid a salary?

Section visible where Yes’ response to
either "Does the employment agreement
inchude allowances or benefits in addition
to the employee's base rate of pay? or
“"Does the employment agreement include
reasonable deductions taken from the
employee's base rate of pay?

Alternate text visible depending on “Yes'/
“Yes', Yes'/No' or ‘No'/Yes’ responses to
“Does the employment agreement include
allowances or benefits in addition to the
employee's base rate of pay? and ‘Does

the employment agreement include
e deductions taken from the
Maximum base hourly rate of pay plcyed’s basarale ol payT-
Ansetr in New Tealand dollars.
Question visible where a rate of pay
has been entered under "Maximum
hourly rate of pay"
Section visible where Yes’ response to
‘Does the employment agreement
Allowances and benefits e include allowances or benefits in
addition to the emplayee’s base rate of
pay?
NOTE
Allowances of benefits are In 20d:on 10 a0 empioyee's Dase rate of pay.

Will an allowance be paid on an hourly basis?
CYes ONe

Additional hourty rate of pay
Answet in New Zealand dollars,

Provide details of the additional pay
Include when it is paid and what it is paid for.

Are any further allowances or benefits paid?
Gves ONo

Enter the additional allowances or benefits and their value
Only include guaranteed aliowances or benefits specified in the proposed employment agreement.
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Section visible where Yes’ response to
“Will an allowance be paid on an hourly
basis?”

Section visible where ‘No’ response to
“Will an allowance be paid on an hourly
basis?” or Yes' response to ‘Are any
further allowances or benefits paid?*




Options:
- Accommaodation

- Vehicle
- Insurance
- Other

e employment-related aliowances, for example, tool or uniform allowances.
& allowances that are not guaranteed, such

&3 phece rates, commissions of performance bonuses.

‘Question visible where response to
“Type of allowance or benefit’ i ‘Other’

Value of allowance o benefit
Answer in Mew Zealand dollars.

Frequency of allowance or benefit

= ADD ANOTHER ALLOWANCE OR BENEFIT

Deductions

Tons are taken from an empioyes's base rate of pay.

Enter the deductions and their value
Iinclude deductions specified in the

deductions.

Type of deducth

- Meals

= Vehicle

- Insurance
- Other

Include all

for example, tool or uniform

from the employee's base rate of pay?

Description of deduction

Value of deduction
Answer in New Zealand dollars.

Frequency of deduction
— -
. Button repeats section allowing further
ADD ANOTHER DEDUCTION it of o be
Section visible where Yes' response to
e \:‘i‘;"ﬂmhhl;;nlhﬂnlnw
Overnight work sheep during this time?
Will employees be paid at the minimum rate of pay or higher for time spent sleeping during overnight work?
OYes OMNo
Warning visible where ‘No' response to
win be paid at the
WARNING minimum rate of pay or higher for time
3 Ay ik o 2 ST e = spent sleeping during overnight work?
Where an #mpioyee 1 working even of they are aliowsd 1o tleep, they must be paid a1 least thesr manimum specified rate of pay. and ANZSCO is not Care Workforce
Question visible where Yes' résponse
Will the employee be paid at least the minimum wage for time spent sleeping during overnight work? o "Will employees be paid at the
Oves ONo o minimum rate of pay or higher for time
spent sleeping during overnight work >
and ANZSCO is Care Workforce
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Advertising

-

Page displays on selection of Save and
Continue from previous page if ANZSCO ks
not on the Green List and “Minimum hourly
rate of pay’ is less than 55.52, or if ANZSCO
Is on the Green List, 3 ‘No' response has

been given to ‘Wil the job require
i to meet the
We use this information to ensure your organt has genuinely pted o recruit New 2 x 'Mhhmm“I:v:::: :"W s i!iu:‘?
than 55.52
Advertising platforms
NOTE

Your organisation must hive made genuine altempts to attract and rec
1ob on offer. & ob check will only be approved if no sutable New Jealanders are avaiable for the job.

Where did you advertise the job?
H you can't find the platform where the job was advertised, enter ‘Other’.

tabie New Iealand citivens or residence class visa holders to Bl the

Platform where job was advertized
Section visible where response 1o "Where
did you advertise the job?’ is ‘Other’
Explain how this platform is likely to attract suitable New Zealand citizen or resident applicants
« ADD ANOTHER PLATFORM Button repeats section allowing further
b e 10 be added

Were the details in the advertisements the same across all platforms?
Answer Yes if the jobs was advertised on a single platform.
DYes ONo

Describe the differences between the listings

—
Details of advertisement
The following details must have been included in the job advertisement:
* a job description detailing the key tasks and responsibilities
= the minimum and maximum rate of pay or salary
* & reasonable estimate of the actual earnings if pay includes commission, piece rates or bonuses that are not guaranteed
= the minimum guarantesd hours of work
* the location of the job
= the minimum qualifications, work , skills or other specif for the job.
ALERT
Because you have indicated that the work i t0 be completed remotely, the job must have been advertised nationally =
ALERT
Because you have specified & range for the hourly rate of pay, the job advertrsement must also tale this pay rarge
ALERT
Because you have specihed & range for the salary, the job advertisement must also state thes salary range -
NOTE
Although this job has ¢ ple employers, it must be advertsed & rgle rote
Did the job advertisement inclisde all of the details ocutlined above?
CYes Oho
WARNING
For & job check application to be approved, your organssation must include all of the above 4 job adverttement L

Describe which details were excluded, and explain why the job advertisement does not include all of the above details
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Question visible where ‘No' response to
“Were the details in the advertisements
the same across o platforms?

Alert visible where “Yes' response to “Will
all the work be done remotely?

Alert visible where “No® response to “Will
the employee be paid a salary? and an
hourly rate of pay has been entered in
‘Maximum hourly rate of pay’

Alert visible where “Yes' response to “Will
the employee be paid a salary? and 3
salary has been entered in ‘Maximum
annual salary”

Alert visible where ANZSCO Is “253112 -
Resident Medical Officer” and Yes®
response to "Will the successful
candidate be employed by other
employers in addition to your
organisation?

Section visible where ‘No' response to
‘Did the job advertisement include all of
the details outlined above?




Did the job adverti include any qualificati rk experience, skills or other specifications that are not to do the work on offer?
OYes ONo

ALERT
Any qualifications, work experience, shills or other specifications included in the job advertisement must be relevant to the job
Provide details of the qualifications, work i skills or other specifications that were included in addition to those necessary to do the work
on offer
Advertising timeframe
Has the job advertisement closed?
CYes O No
ALERT
The job advertisement must have closed pnor 1o thes job check apphcation being submitted

Was the job advertised for at least 1 days?
CYes O No

I WARNING

For a job check 2pplication 1o be approved, your OrEaNISation must advertise the job for 14 days.

Explain why the job was not advertised for at least 14 days

Did
I you save this application as a draft, make sure you update this question response on the date of submission.

WARNING

For & job check application to be approved, the advertisement must have closed within 50 days of the date of submission.

Explain why the job advertisement closed more than 90 days ago

Job applicants

Total number of applications received

Number of applications received from New Zealand citizens or residents

Number of New Zealand citizen or resident applicants deemed suitable for the job

Number of New Zealand citizens or residents hired for the job
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Section visible where “Yes' response to
“Did the job advertisement include any
qualifications, work experience, skills or
other specifications that are not
necessary to do the work on offer?

Alert visible where ‘No’ response to "Has
the job advertisement closed?’

Section visible where "No’ response to
‘Was the job advertised for at least 14
days?

Section visible where “Yes' response to
“Has the job advertisement closed?’

Warning visible where "No' response to
‘Did the job advertisement close within
the last 90 days?

Section visible where Yes' response to
“Has the job advertisement closed?’

date visible

on response to “Did the job
advertisement close within the last 90
days?




Employment Immigration Supporting
Advertising Mhgratic PP
agreement ‘assistance documents.

Employment agreement

This information helps us decide if the employment agreement meets the approval requirements of a job check

Parties to the employment agreement

I the employer listed in the employment agreement the legal name of the employer that was accredited? I

Is the employer listed in the employment agreement the partners of the partnership that was accredited?

O'is ONo
Isthe 1 agreement the trustees o ‘trust that was acc

OYes OMo

DescTiDg Uhe EmElover Liied o The Smcioyment siree ng expla Jows NOL Match Ut EMployer thal was acCredied
Mandatory inclusions

The employment agreement must include:

the job title

& detailed description of the work to be performed

the hours of work

the duration and type of agreement (fed-term or permanent)

details of the pay and conditions of employment

the place or places of work

details about paid leave entitiements

the maximum number of hours to be worked before overtime rates apply
details of the overtime rate of pay

.

.

= the pay period

= the process for of i issues

* if applicable, an emp j ision that applies if your organisation is sold or transferred, or if the employee's work is contracted
out

« any other matters agreed on, such as trial periods, probati 2 or

[ Employment New Zealand | Things an employment agreement must contain

Does the employment agreement include all of the above information?

Page displays on selection of Save and
Continue from previous page

Question visible if organisation type is
“Sole trader’ or "‘Other”

Question visible if organisation type s
Partnership’

‘Question visible if organisation type is
Trust’

Question visible where ‘No’ response
to ‘Is the employer listed in the
employment agreement the legal
name of the employer that was
accredited?’ or “Is the employer listed
in the employment agreement the
partners of the partnership that was
accredited?’ or ‘Is the employer listed
in the employment agreement the
trustees of the trust that was
accredited?”

OYes ONo
WARNING Section visible where ‘No’ response to
Including all of the above information in the employment agreement i required for a job check application to be approved. P ‘Does the employment agreement

Provide details of what has not been included, and explain why it has not been included in the employment agreement

Are the terms and conditions specified in the employment agreement less than those of the New Zealand market for this occupation?
Including rate of pay and notice periods.

DYes ONo
WARNING
For a job check application 1o be approved, the terms and conditions specdied in the employment agreement must not be less than those of the B
Mew Jealand market

What is the pay period for the job as specified in the employment agreement?

This is how frequently the employee receives their pay.

Pay period
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include all of the above information?”

‘Warning visible where ‘No’ response to
“Are the terms and conditions specified
in the employment agreement less
than those of the New Zealand market
for this occupation?

Question visible where response to
“What is the pay period for the job as
specified in the employment
agreement¥ is ‘Other’




Section visible where ANZSCO is Care

Does the agr the ...*.hnmﬁmwmummmum ‘Workforce, Yes' response to "Will the job
This excludes the lower rate of pay that applies when they are sleeping during overnight work. require the employee to work overnight,
OvYes O No but allow them to sleep during this time?',

‘Mo’ response to “Will employees be paid at
the minimum rate of pay or higher for time
WARNING spent sleeping during overnight work? and
For a job check application to be d, an must be d at least 30 hours of work per week at their normal rate of pay. xmﬁ;‘:" o t:;e
spent sleeping during overnight work?
Warning visible where ‘No” response to
‘Does the employment agreement
guarantee the employee work for at

least 30 hours per week at their normal
Lawful employment arrangement rate of pay?’

As an employer, you must not pass on recruitment, training or equipment costs, inside or outside of New Zealand, to Accredited Employer Work Visa
holders. This includes, but is not limited to:

* advertising costs

recruitment agency fees

= employer accreditation and job check application fees, and any other associated costs such as immigration adviser fees
compulsory training and induction costs related to the job (including on-the-job training)

= health and safety equi required to undertak ! safely

* branded uniforms

trade testsing (including testing centre, tester accommodation and salary costs)

* tools where the ownership of the tools is retained by the employer.

.

L) 1 confirm that the employee has not, and will not pay any recruitment, training or equipment costs related to this job

ALERT

It is illegal for an employer, of representative of an employer, 10 seek or receive any premium to employ someone. Premiums are payments for the
secuning of retention of an employment relationship.

Thes s always illegal, whether the employee pays a lump sum or & regular amount to the employer, or if the employer deducts the money from the
employes's pay

[T Employment New Zealand | Deductions

[ 1 confirm that there has not, and will not be any payment made by the ecure of retain their
L) 1 confirm that a premium has not been paid, and will not be paid, by any f di ing this job check
ALERT

A bond 1s where an employes must pay back an employer for certain expenses. For example, an employee must pay back the cost of an employer-
funded training course if they leave the job within a certain timeframe. Bonds are not Lewful if they cover expenses an employer would normally pay
and the employee does not benefit from the arrangement.

Does the employment agreement include any bonds?

COYes O No
Provide details of the bond Question visible where Yes response
Include the amount, what it is for, and the circumstances under which it must be paid. == to ‘Does the employment agreement

include any bonds?
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employer Immigration Supporting
Sy, assistance documents

Immigration assistance
Application ID: ndefined

Organisation name: undefined

We use the

Person completing form

In what capacity are you complating this form?
If you are contracted to the organisation, for example, an external HR adviser, select Employes or owner of the organisation’.

‘What type of exemption do you have?

Note: Page already reviewed and signed off as part of Employer Accreditation

Feview and declare

MaLion yau enter in this sectian to check that any immigration advice was peovided lawfully, and 10 COMAC you If necessary.

The Immigration Advisers Licensing Act 2007 requires that amyone providing immigration advice s licensed, unless exempt. Adviser licensing

Personal details

NOTE

Given of first name

Sunnamse of family name

Role o job title

Company name - if applicable

New Zealand Business Number (NZBN) of company - if applicable

The WZBM applies for New Zealand businesses only. You can search for the right MZBN online
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(1) ACTION REQUIRED

) ACTION REQUIRE

CONFIRMED

Business name for this NZBN
Choeck that this Is the conect name for the business.

Email address.
This can be your work email address.

Coetact number
This can be your work contact nusmber, Enter country code, area code and phone mumber separated by spaces, for example =64 123 9876544,

Should the details you have given ab ¥
Sy
& Rt S }

Immigration adviser details

Provide your adviser numbser

Enter country code, area code and phane number separated by soaces e.g. +be 113 9676544

Do you want to wse these details for afl i
5 to be sent directly 1o the welect Na.

O¥es Mo

Primary contact details

NOTE
This appiscation showld be shared with the prmery contact.

~ Sharing a

Enter the details of the primary contact for this application
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NOTE
f the primary comact has & monoeym (4 single namel, ester i in the Surname or family name field ard lesve the Given or first name feld biani
Given or first name

Sutrame of family name

Role or job thie

Costact ramber
Enter country code, ares coce and phone number separated by spaces, for example +£4 123 57548,

Business name - if applicable

The NZBN applies for Mew Zealand businesses only. You can search for the right NZBN anline.

CONFIRMED

(U ACTION REQUIRED

ACTION REQUIRED

CONFIRMED

Business name for this NIBN
Chack that this is the carmect name for the business.
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Advice

# relating to this applic

Ve you, OF youir GIgaNISation, reces

Have yor

, or the arganisation you assisted, roceived assistance or iImmigration advice relating to this ap

What was the nature of the advice or assistance?

Detail the advice or assistance that was provided

Was the immégration advice provided by 3 licansed Immigration adviser?

Provide their adviser number

Was the immigration advice provided by a person exempt from licensing?

What type of exemption from licensing does the person have?

Provide the name, address and contact details of the person who provided advice or assistar

NOTE

Surmame or fami

Email address.

Coatact pumbar
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Employment Immigration pporting
agreement assistance documents

Supporting documents

We use the information and documents you upload in this section as evidence that your organisation meets the requirements for this job check application.

Guidance

Based on the information you have provided, you must upload the 2 10 Support your orgai Jjob check app

The size of each document must not exceed 10MB. If you have more than one document as evidence for the same requirement, combine them into
one PDF file to upload. Documents translated into English must be certified official translations.

-* See our help pages for uploading documents

Employment agreement
NOTE
The employment agreement should not include any details of a prospective empioyee.

Upload employment agreement
I

Upload job description

Evidence of advertising

ALERT

Evidence of advertising must include, for all advertisements, the:

* content

= dates

= duration
* platforms.

Make sure these are clear in the evidence you upload, If the advertising platform s a website, screenshots displaying thes mmformation should be
provided. Processing of your application may be delayed if we need to ask you for clarfication

Upload evidence of advertising

24

. Page displays on selection of Save and

Continue from previous page

Section displays where ANZSCO is not
on the Green List and ‘Minimum
hourly rate of pay’ is less than 55.52,
or if ANZSCO is on the Green List, a
“No’ response has been given to
the job require successful candidates
1o meet the minimum requirements
as stated on the Green List?” and
“Minimum hourly rate of pay’ is less
than 55.52




Authority

Upload authorisation for another person to submit this application on behalf of your organisation
=+ Employer accreditation declaration form

| BROWSE

Further evidence

Do you want to upload any further evidence to support this application?

JYes O No
Upload further evidence
Description of evidence

+ ADD MORE EVIDENCE

I
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Section visible where response to ‘In
'what capacity are you completing this
form? is ‘Licensed immigration
adviser’, ‘Person exempt from
licensing’ or "Assisting by recording
information on the form’

Section visible where "Yes' response
to "Do you want to upload any further
o 10 support this ap

Button repeats section allowing
further instances of evidence to be
added






